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FormsLibrary

This page (which is still under construction) will contain links to all the forms and applications on the Delaware State University

website including PDF files, Word documents, and webpage forms. The forms are grouped by the office or department that owns
them which are listed alphabetically. Note that some time-sensitive forms may be outdated but will be updated when appropriate.
Admissions

Alumni Affairs

Keep usinformed! [1] (alumni directory update web form)
Alumni Address L abels Request [2] (for restricted use - see disclaimer in red type)

Asset Control

Property Change Form [3] (pdf)

Career Services

Cooperative Education Final Performance Evaluation [4]
Cooperative Education Employment Agreement [5]
Cooperative Education Program Student Application [6]

Cooperative Education Student Industry Report [7]

Copy Center

2006 Commencement Card Order Form [8] (pdf)

Delaware Center for Enterprise Development

Core Four® Business Planning Course Registration Form [9] (pdf)

Development and University Relations

Contribution Form [10] (pdf)
Event Notification Form [11] (pdf)
Facility Request Form [12] (pdf)

Financial Aid Office

2007-2008 Untaxable Income Worksheet [13] (pdf)
2008-2009 Untaxable Income Worksheet [14] (pdf)
2007-2008 Verification Worksheet [15] (pdf)
2008-2009 Verification Worksheet [16] (pdf)

Low Income Worksheet [17] (pdf)

Application for Financial Aid Summer 2008 [18] (pdf)
Federal Student Aid Application [19]

Fleet
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http://www.desu.edu/form/keep-us-informed
http://desu.edu/sites/default/files/Alumni_Address_Labels_Request.pdf
http://desu.edu/sites/default/files/u246/DSU%20Central%20Receiving%20Property%20Change%20Form.web8-8-12.pdf
http://desu.edu/sites/default/files/EmpPerfEval.pdf
http://desu.edu/sites/default/files/EmpAgreement.pdf
http://desu.edu/sites/default/files/StudentApp.pdf
http://desu.edu/sites/default/files/StudentIndustry.pdf
http://desu.edu/sites/default/files/Orderform.pdf
http://desu.edu/sites/default/files/corefourapplication.pdf
http://desu.edu/sites/default/files/ContributionForm.pdf
http://desu.edu/sites/default/files/TicketForm.pdf
http://desu.edu/sites/default/files/FacilityRequestForm.pdf
http://desu.edu/sites/default/files/Untaxable_Income0708.pdf
http://desu.edu/sites/default/files/Untaxable_Income0809.pdf
http://desu.edu/sites/default/files/Verification_Worksheet0708.pdf
http://desu.edu/sites/default/files/Verification_Worksheet0809.pdf
http://desu.edu/sites/default/files/Low_Income_Verification.pdf
http://desu.edu/sites/default/files/Summer_Application08.pdf
http://www.fafsa.ed.gov/
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Authorized Driver Form [20] (pdf)

Airport Shuttle Reservation Form [21] (pdf)
Fleet Vehicle Reservation Form [22] (pdf)
Bus Reservation Form [23] (pdf)

Health Services

Student Health Form [24] (pdf)

Human Resour ces

Applicant Interview Evaluation Form [25] (Word doc)
Application for Posted Position Bid Form [26] (Word doc)
Banner Web Time Entry (Student Handbook) [27] (pdf)
Banner Web Time Entry (Supervisor Guide) [28] (pdf)

Change of Address Form [29]
Clearance Certificate [30] (pdf)

Educational Benefit Request Form [31] (Word doc)
Job Description Template [32] (Word doc)

L eave Reguest/Report Form [33] (Excel file)
Reference Checking Form [34] (pdf)

I nfor mation Technology

Banner Access Request Form [35] (pdf)
Computer Equipment Transfer Form [36] (web form)
Help Desk Request [37]

Information Security Policy for all University Faculty and Staff Computer Network Users [38] (pdf)
Palicy for Responsible Computing [39] (pdf)

Marketing

Marketing Project Request [40]

Public Safety
Complaint Form [41] (pdf)
Records and Registration

Course Reqistration Form [42](pdf)
Transcript Request Form - cash or check [43] (pdf)

Residence Life

Residence Hall Agreement [44] (pdf)

Residence Life Staff Recommendation Form [45] (pdf)
Residents' Assistant Application [46] (pdf)

Roommate Agreement [47] (pdf)
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http://www.desu.edu/sites/default/files/u1181/Authorized%20Driver%20Form.pdf
http://www.desu.edu/sites/default/files/u352/AIRPORT%20SHUTTLE%20SERVICE%20REQUEST%20FORM.pdf
http://www.desu.edu/sites/default/files/u1336/FLEET%20VEHICLE%20RESERVATION%20FORM.pdf
http://www.desu.edu/sites/default/files/u352/BUS%20RESERVATION%20FORM.pdf
http://www.desu.edu/sites/default/files/u643/Healthform2014.pdf
http://desu.edu/sites/default/files/InterviewForm(1).doc
http://desu.edu/sites/default/files/BID.doc
http://www.desu.edu/sites/default/files/u643/Banner%20Web%20Time%20Entry%20%28student%20handbook%29.pdf
http://www.desu.edu/sites/default/files/u643/Banner%20Web%20Time%20Entry%20Approver%20without%20Department%20Summary%20page.pdf
http://desu.edu/sites/default/files/u140/CHANGE%20OF%20ADDRESS.doc
http://desu.edu/sites/default/files/Clearance Certificate(1).pdf
http://desu.edu/sites/default/files/Educational_Benefit(1).doc
http://desu.edu/sites/default/files/Job_Description(1).doc
http://www.desu.edu/sites/default/files/u1336/17.03.19%20Leave%20Request%20Form.xls
http://desu.edu/sites/default/files/ReferenceChecking.pdf
http://desu.edu/sites/default/files/banneraccess.pdf
http://desu.edu/sites/default/files/PropertyChangeForm(1).pdf
mailto:support@desu.edu?subject=Help%20Desk%20Request
http://desu.edu/sites/default/files/security_policy.pdf
http://desu.edu/sites/default/files/responsible_computing.pdf
http://desu.edu/form/marketing-project-request-form
http://desu.edu/sites/default/files/complaint_form.pdf
http://desu.edu/sites/default/files/u152/Course%20Request%20Form-updated%2012-11.pdf
http://desu.edu/sites/default/files/Official%20Transcript%20Request%20Form.pdf
http://desu.edu/sites/default/files/Residence Hall Agreement.pdf
http://desu.edu/sites/default/files/staff recommendation form.pdf
http://desu.edu/sites/default/files/ra application.pdf
http://desu.edu/sites/default/files/roommate_agreement(1).pdf
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Ronald E. McNair Program
Alumni Update Form (web form)

Scholar ship Office

Scholarship Recommendation Form [48](pdf)
Scholars Teacher Education Program (STEP) Scholarship Application [49] (pdf)

SMILE

Training Camp Registration Form [50] (PDF)

Sponsor ed Programs

P1 Handbook (Pre & Post-Award) (pdf [51])

Faculty Proposal Submission Response Form [52] (web form)
Avoiding Common Errors on NIH proposal Submissions (webpage [53])
Types of Award Instruments (pdf [54])

Conflict of Interest and Policy Disclosure (pdf [55])

Allegations of Research Misconduct (pdf [56])

Internal Processing Form (pdf file [57])

Funding Opportunity Request Form (Word doc [58])

Proposal Chart (pdf file [59])

Proposal Checklist (pdf file [60]) (Word doc [61])

Ingtitutional Fact Sheet (pdf file [62])

How to write an effective letter of support and cover letter (pdf [63])
University Travel Policy (Word doc [64])

Processing and Managing Grant Accounts (pdf [65])

Participant Cost Definition (pdf [66])

Time and Effort Reporting System (pdf file [67])

Time and Effort Forms (pdf [68])

e Faculty/Professional Staff (pdf file [69]) (Word doc [70])
e Part-time Hourly Staff (pdf [71]) (Word doc [72])

OMB Circulars[73]

Code of Federal Regulations (webpage [74])

Federal Register (webpage [75])

Contracts

Consultant Contract (pdf) [76] (Word doc [77])

Sub-Award Request Form (pdf [78]) (Word doc [79])
Sub-Award Procedures (pdf) [80] (Word doc) [81]

Sub-Award Questionnaire (pdf [82]) (Word doc [83])

Budget Development

NSF 1030A Budget Form (pdf file [84]) (Word doc [85])
Sample 1030A Budget Form (pdf file [86]) (Word doc [87])
Use of Matching Funds and Indirect Costs (pdf [88])
Institutional Review Board (IRB) - Human Subjects
Human Subjects Application for Approval (Word doc [89])
Final Study Report (pdf [90]) (Word doc [91])

IRB Continuation (pdf [92]) (Word doc [93])

Human Subjects Presentation (pdf file [94]) (Power Point [95])
Guidelines for Writing Informed Consent (pdf file [96]) (Word doc [97])
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http://desu.edu/sites/default/files/GeneralRecommendation.pdf
http://desu.edu/sites/default/files/step.pdf
http://www.desu.edu/sites/default/files/u246/Training%20Camp%20Registration%20Form.pdf
http://www.desu.edu/sites/default/files/u478/PI%20Handbook%20-%20Whole_0.pdf
http://www.desu.edu/office-sponsored-programs
http://grants.nih.gov/grants/ElectronicReceipt/avoiding_errors.htm#10checks
http://www.desu.edu/sites/default/files/Award%20Instruments%281%29.pdf
http://www.desu.edu/sites/default/files/u478/COI%20Policy%20and%20Disclosure%20Form%20Packet%2005082013.pdf
http://www.desu.edu/sites/default/files/u478/2-02%20Allegations%20of%20Research%20Misconduct%2011%2019%2013.pdf
http://www.desu.edu/sites/default/files/u478/Internal%20Processing%20Form%20-%20Fillable_0.pdf
http://www.desu.edu/sites/default/files/Fundingrequest.doc
http://www.desu.edu/sites/default/files/u478/Proposal%20Process%20Chart.pdf
http://www.desu.edu/sites/default/files/ProposalChecklist.pdf
http://www.desu.edu/sites/default/files/ProposalChecklist.doc
http://www.desu.edu/sites/default/files/u478/Institutional_Fact_Sheet_5.pdf
http://www.desu.edu/sites/default/files/How%20to%20Write%20an%20Effective%20Letter%20of%20Support%284%29.pdf
http://www.desu.edu/sites/default/files/u536/Travel%20Policy%203-1-2009.doc
http://www.desu.edu/sites/default/files/Grant%20Accounts%20Memo.pdf
http://www.desu.edu/sites/default/files/Participant%20Support%20Costs.pdf
http://www.desu.edu/sites/default/files/T%20&%20E%20memo%281%29.pdf
http://www.desu.edu/sites/default/files/u478/Time%20and%20Effort%20Forms_0.pdf
http://www.desu.edu/sites/default/files/u478/Faculty-Professional%20Staff%20T%20%20E%208-11%20%283%29.pdf
http://www.desu.edu/sites/default/files/u478/Faculty-Professional%20Staff%20T%20%20E%208-11%20%283%29_0.doc
http://www.desu.edu/sites/default/files/u478/Part-time%20Hourly%20Staff%20T%20%20E%20Form%20%283%29.pdf
http://www.desu.edu/sites/default/files/u478/Part-time%20Hourly%20Staff%20T%20%20E%20Form%20%283%29_0.doc
http://www.whitehouse.gov/omb/circulars_default/
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/index.tpl
https://www.federalregister.gov/
http://www.desu.edu/sites/default/files/u478/OSP%20Consultant%20Contract_1.pdf
http://www.desu.edu/sites/default/files/u478/OSP%20Consultant%20Contract_0.doc
http://www.desu.edu/sites/default/files/Sub-AwardRequest.pdf
http://www.desu.edu/sites/default/files/Sub-AwardRequest.doc
http://www.desu.edu/sites/default/files/Sub-AwardProcedures.pdf
http://www.desu.edu/sites/default/files/Sub-AwardProcedures.doc
http://www.desu.edu/sites/default/files/Sub-AwardQuestionnaire.pdf
http://www.desu.edu/sites/default/files/Sub-AwardQuestionnaire.doc
http://www.desu.edu/sites/default/files/NSFBudget.pdf
http://www.desu.edu/sites/default/files/NSFBudget.doc
http://www.desu.edu/sites/default/files/u478/NSF%20Budget%20Sample.pdf
http://www.desu.edu/sites/default/files/u478/NSF%20Budget%20Sample_0.doc
http://www.desu.edu/sites/default/files/Use%20of%20Matching%20Funds%201.pdf
http://www.desu.edu/sites/default/files/u478/IRB%20Application%20-Revised%2004-2012.doc
http://www.desu.edu/sites/default/files/Progress%20Report%20Form.pdf
http://www.desu.edu/sites/default/files/Progress%20Report%20Form.doc
http://www.desu.edu/sites/default/files/IRBContinuingReviewForm.pdf
http://www.desu.edu/sites/default/files/IRBContinuingReviewForm.doc
http://www.desu.edu/sites/default/files/IRBpresentation.pdf
http://www.desu.edu/sites/default/files/IRBpresentation.ppt
http://www.desu.edu/sites/default/files/InformedConsent.pdf
http://www.desu.edu/sites/default/files/InformedConsent.doc
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Sample Informed Consent Form (pdf file [98]) (Word doc [99])

Sample Collaborative IRB Approval (pdf file [100]) (Word doc [101])
Institutional Animal Care and Use Committee (IACUC)

Collaborative Ingtitutional Training Initiative (CITI) Program (webpage [102])
Approval Application (pdf file [103]) (Word doc [104])

Student Affairs

New Student Organization Registration Packet [105] (pdf)
Returning Student Organization Registration Packet [106] (pdf)

Title Il Program Office

Time and Effort Form - Professional Employees (Word Doc [107])
Time and Effort Form - Student Employee (Word Doc [108])
Quarterly Report - Progress (Word Doc [109])

Quarterly Reports - Expenditures (5) (Word Doc [110])

Travel Summary Report Form (Word Doc [111])

Equipment and Furniture Inventory Form (Word Doc [112])

Title 111 Student Employment Form (Word Doc [113])

Sour ce URL : http://desu.edu/administration/forms-library
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[12] http://desu.edu/sites/default/fil es/FacilityRequestForm. pdf

[13] http://desu.edu/sites/defaul t/files/Untaxable_Income0708.pdf
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http://www.desu.edu/sites/default/files/Informed%20Consent%20Form%20Revised-2010.pdf
http://www.desu.edu/sites/default/files/Informed%20Consent%20Form%20Revised-2010.doc
http://www.desu.edu/sites/default/files/SampleCollaborativeIRBapproval.pdf
http://www.desu.edu/sites/default/files/SampleCollaborativeIRBapproval.doc
http://www.desu.edu/research/collaborative-institutional-training-initiative-citi-program
http://www.desu.edu/sites/default/files/u478/DSU%20IACUC%20Application%20-%20Updated%206-09%20_3_.pdf
http://www.desu.edu/sites/default/files/u478/DSU%20IACUC%20Application%20-%20Updated%206-09.docx
http://desu.edu/sites/default/files/ret_org_reg_pak.pdf
http://desu.edu/sites/default/files/ret_org_reg_pak(1).pdf
http://desu.edu/sites/default/files/u104/Title%20III--Time%20Efforts%20and%20Quarterly%20Report%20Procedures%202011-2012.doc
http://desu.edu/sites/default/files/u104/Title%20III--Time%20%26%20Effort%20Form--Student--V.2.doc
http://desu.edu/sites/default/files/u104/Title%20III--Quarterly%20Report--Progress.doc
http://desu.edu/sites/default/files/u104/Title%20III--Quarterly%20Report%20Forms--Expenditures.doc
http://desu.edu/sites/default/files/u104/Title%20III--Travel%20Summary%20Report%20Form.doc
http://desu.edu/sites/default/files/u104/Title%20III--Inventory%20Form.doc
http://desu.edu/sites/default/files/u104/Title%20III--Student%20Employment%20Form%20V2.doc
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[26] http://desu.edu/sites/default/files/BID.doc

[27] http://www.desu.edu/sites/def aul t/files/u643/Banner%20Webh%620Ti me%%20Entry%20%28student%20handbook%629. pdf
[28] http://www.desu.edu/sites/defaul t/files/u643/Banner%20Webh%620Time%%20Entry%20A pprover%20without%20D epartment%
20Summary%20page. pdf

[29] http://desu.edu/sites/defaul t/files/u140/CHANGE%200F%20ADDRESS.doc

[30] http://desu.edu/sites/defaul t/files/Clearance Certificate(1).pdf

[31] http://desu.edu/sites/defaul t/files/Educational_Benefit(1).doc
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[36] http://desu.edu/sites/default/fil es/Property ChangeForm(1). pdf

[37] mailto:support@desu.edu?subject=Hel p%20Desk%20Request

[38] http://desu.edu/sites/default/files/security _policy.pdf

[39] http://desu.edu/sites/default/files/responsible_computing.pdf

[40Q] http://desu.edu/form/marketing-project-request-form

[41] http://desu.edu/sites/default/files/complaint_form.pdf

[42] http://desu.edu/sites/defaul t/fil es/u152/Course%20Request%20Form-updated%2012-11. pdf

[43] http://desu.edu/sites/defaul t/fil es/Official %20T ranscri pt%20Request%20Form. pdf
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